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VI.

Accountability and Responsibility for State Property

Policy

The University of Texas Medical Branch (UTMB) must protect the property within its care. UTMB
employees who fail to safeguard UTMB property in accordance with UTMB policy are subject to
disciplinary action, including termination.

The property manager for UTMB is the Vice President of Financial Accounting and Reporting or their
designee. The UTMB property manager is responsible for maintaining inventory records.

Department chairs, department heads, or administrative equivalents are responsible for all UTMB
property in their care and for performing the annual physical inventory for capital and controlled assets
at the time and in the manner prescribed by the Asset Management department. They may designate an
Asset Manager(s) and an Asset Custodian(s) to complete administrative tasks associated with the annual
inventory process.

UTMB’s and associated department’s general revenue funds, General Revenue-Designated, or other
funds appropriated may be reduced if an unacceptable percentage of capital and controlled assets are
reported missing at the conclusion of the annual inventory process.

For questions concerning this policy, contact.
Procedures

The Asset Management Handbook , published by Asset Management, contains the policies and
procedures of the university mandated for the fulfillment of state property accounting responsibilities.

Relevant Federal and State Statutes
Texas Government Code Section 403.271 — 403.278
Texas Comptroller’s State Property Accounting Process User’s Guide
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Finance - Accounting
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http://www.utmb.edu/finance/assetmgt/
https://ispace.utmb.edu/departments/Finance/AssetManagement/webfiles/amhandbook.pdf
https://statutes.capitol.texas.gov/Docs/GV/htm/GV.403.htm
https://fmx.cpa.texas.gov/fmx/spa/

